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Welcome to the Education Toolkit, CLC’s most recent Practice Kit.  We hope that 
you find the contents helpful in your practice.  Please note that we have done our 
best to locate the most current and up-to-date information in all of the areas 
covered in this Kit.  Resources are always changing and being updated, however.  
Practitioners should ensure that any resources contained in this Kit are current 
before using them in their practice.   
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DETAILED TABLE OF CONTENTS 
 

1. School Contact Information 
a. District of Columbia 

i. DC Public Schools (“DCPS”)  
1. Office Directory  
2. School Directory  
3. Cluster Directory 
4. Other DCPS Contact Information 

ii. DC Public Charter Schools  
1. Public Charter School Board School Directory 
2. Local Education Agency (“LEA”) Status Chart   

iii. Office of the State Superintendent of Education (“OSSE”)  
1. Staff Directory 
2. Special Education Staff Directory  

iv. Non-Public Special Education Schools  
1. OSSE Approved Non-Public Day Schools  
2. Maryland Special Education School Directory  

v. Residential Programs  
1. OSSE Approved Residential Facilities  

b. Prince Georges County Public Schools (“PGPCS”) 
i. Office Directory  

ii. Site (School and Other Resource) Directory  
iii. Charter, Alternative, and Specialty School Information 
iv. Other PGCPS Contact Information 

 
2. School Calendars (2010-2011)  

a. DCPS  
b. PGCPS 
c. CLC Tip Sheet: Important School Dates 
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3. School Enrollment 
a. Overview 
b. General 

i. CLC Tip Sheet: School Stability, McKinney-Vento and Fostering 
Connections 

c. District of Columbia 
i. DCPS  

1. DC Residency Verification  
a. Residency Regulations (DCMR Title 5A, Chapter 50) 
b. DCPS Residency Verification Guidelines 
c. Attestation Form for Registration by Other Primary 

Caregiver  
d. Sworn Statement for Registration by Other Primary 

Caregiver  
e. Verification Form for Registration by Other Primary 

Caregiver 
2. Out of Boundary Policy 

a. Out of Boundary Transfer Regulations (DCMR Title 5E, 
Chapter 21) 

b. Out of Boundary Information and Links 
c. Out of Boundary Lottery FAQ 

3. Uniform Policy Regulations (DCMR Title 5B, Chapter 24) 
4. DCPS Enrollment and Transfer Forms 

a. DCPS Student Health Checklist 
b. School Immunization Requirements 
c. DC Uniform Health Certificate (and Instructions) 
d. DC Oral Health (Dental Provider) Assessment Form 

ii. DC Public Charter Schools  
1. OSSE Memorandum on Charter School Prohibition on 

Discrimination Against Children With Disabilities in Enrollment  
2. Public Charter School Board Memo on Charter School 

Accreditation 
iii. CFSA Administrative Issuance: Educational Stability for Children and 

Youth Entering or in Foster Care 
iv. CFSA School Enrollment Tip Sheet 

d. Prince Georges County 
i. Registration Requirements  

ii. Administrative Procedure 5010 (Homeless Children and Youth School 
Access and Services)  

iii. Administrative Procedure 5111 (Student Registration and Withdrawal)  
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4. School Stability 
a. Overview  
b. Federal Law  

i. Education Provisions of the Fostering Connections Act 
1. 42 U.S.C. § 675(1)(G) 
2. Public Law 110-351 (HR 6893) 

ii. McKinney-Vento Act  
1. 42 U.S.C. § 11431 et seq. 

c. General Resources  
i. McKinney-Vento and Fostering Connections Overlap Q&A  

ii. Clearing the Path to School Success for Children in Out of Home Care  
iii. CLC Fact Sheet: Foster Children’s Right to School Stability  
iv. CLC Tip Sheet: School Stability, McKinney-Vento and Fostering 

Connections 
d. District of Columbia  

i. Fostering Connections Act 
1. DC Code § 4-1301.02(3) 
2. DC Council Bill 18-578 (amending DC Code § 1301.02(3)) 
3. DC Council Bill 18-579 
4. CFSA Administrative Issuance: Educational Stability for Children 

and Youth Entering or in Foster Care 
ii. McKinney-Vento Act 

1. McKinney Vento Implementing Regulations (DCMR Title 5E, 
Chapters 20, 50)  

2. DC State Plan for McKinney Vento Implementation 
3. McKinney-Vento Non-Regulatory Guidance  
4. DCPS Directive on Dispute Resolution Process for Homeless 

Children and Youth 
5. McKinney Vento Homeless Liaison, OSSE Office of Transitory 

Services 
e. Prince Georges County  

i. McKinney-Vento Implementing Regulations (COMAR 13A.05.09) 
ii. Administrative Procedure 5010 (Homeless Children and Youth School 

Access and Services)  
iii. McKinney-Vento Homeless Liaison Information, Homeless Education 

Office  
iv. Maryland State Department of Education, Homeless Children and Youth 
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5. School Discipline 
a. Overview  
b. District of Columbia 

i. DCPS  
1. Discipline Regulations (DCMR Title 5B, Chapter 25)  
2. DCPS Chart of Disciplinary Tiers 
3. Sample Forms  

a. Suspension/Expulsion Form 
b. Notification of Disciplinary Action 
c. Notice of Appeal Decision 
d. Welcome Back Plan 

ii. Selected Charter School Policy Manuals: 
1. Bridges PCS 
2. City Collegiate PCS 
3. Early Childhood Academy PCS 
4. Hospitality PCS 
5. KIPP Key Academy PCS 
6. LAMB PCS 
7. Paul PCS 
8. St. Colletta PCS 
9. Tree of Life PCS 
10. Washington Math and Science Technology PCS 

c. Prince Georges County  
i. PGCPS Code of Student Conduct  

ii. Administrative Procedure 5052 (Alternative Academy Schools, Programs 
for Expelled, Disruptive, and Incarcerated Students) 

iii. Administrative Procedure 5115 (Student Appeals of Long-term 
Suspensions and Expulsions) 

iv. Administrative Procedure 5143 (Bullying and Harassment) 
 

6. Attendance and Truancy 
a. Overview  
b. District of Columbia  

i. DC Code §38-200 et seq. (School Attendance) 
ii. Attendance and Truancy Regulations (DCMR Title 5A, Chapter 21) 

iii. DCPS and LEA Attendance Chart  
iv. CLC Tip Sheet: Attendance and Truancy 

c. Prince Georges County  
i. Administrative Procedure 5113 (Student Attendance, Absence and 

Truancy) 
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7. Special Education and Section 504 of the Rehabilitation Act  
a. Overview  
b. Federal Law 

i. Individuals with Disabilities Education Improvement Act (“IDEIA”) 
1. 20 U.S.C. § 1400 et seq. 
2. 34 C.F.R. Parts 300 & 301 

ii. Section 504 of the Rehabilitation Act 
1. ADA Amendments Act of 2008 
2. 34 C.F.R. Part 104 
3. OCR Complaint Form 

c. District of Columbia 
i. Legal Resources  

1. DC Code § 38-2561.02 
2. DC Special Education Regulations (DCMR Title 5, Chapter 30)  
3. OSSE Policies  

a. Child Find Policies and Requirements  
b. Early Childhood Transitions Policy  
c. Evaluation Policy (including Disability Criteria) 
d. Guidance on Amending or Revising an IEP  
e. Least Restrictive Environment Policy 
f. Policies and Procedures for Placement Review  
g. Prohibition on Mandatory Medication Guidance  
h. Related Services Policy  

4. Class Action Information 
a. Blackman-Jones  

i. Consent Decree  
ii. ADR Agreement of the Parties  

iii. Compensatory Education Agreement of the Parties 
b. Petties  

i. Petties Court Order (11-04) 
ii. Petties Court Order (Revised 8-09) 

iii. Policies and Procedures for Processing Invoices 
from Private Providers of Special Education 
Services 

ii. Surrogate Parent Program  
1. Referral Form 

iii. Non-Public Programs 
1. OSSE Approved Non-Public Day Schools  
2. OSSE Approved Residential Programs  
3. Maryland Special Education School Directory  

iv. DCPS 
1. DCPS Student Support Team (SST) Manual 
2. Q & A for Parents of Children in Private or Religious Schools 
3. DCPS Special Education Programs by DCPS Cluster 
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a. DCPS Cluster Directory 
b. Special Ed Programs, Cluster 1 
c. Special Ed Programs, Cluster 2 
d. Special Ed Programs, Cluster 3 
e. Special Ed Programs, Cluster 4 
f. Special Ed Programs, Cluster 5a 
g. Special Ed Programs, Cluster 5b 
h. Special Ed Programs, Cluster 6  

4. DCPS Special Education Coordinator Contact List   
5. CLC Tip Sheet: Special Education Process in DC  

v. DC Public Charter Schools  
1. Charter School Special Education Regulations (DCMR Title 5, 

Chapter 30) 
2. Local Education Agency Status Chart  
3. Policies and Procedures for Placement Review (and related 

Guidance) 
4. OSSE Memorandum on Charter School Prohibition on 

Discrimination Against Children With Disabilities in Enrollment  
d. Prince Georges County 

i. Legal Resources 
1. MD Special Education Regulations (COMAR 13A.05.01) 
2. MD Regulations on Seclusion & Restraint (COMAR 13A.08.04) 

ii. Special Education Program Listing 
iii. Surrogate Parent Information 

e. Special Education Transportation 
i. CLC Tip Sheet: School Transportation in DC 

ii. DCPS Inclement Weather Transportation Policy 
f. Dispute Resolution 

i. DC Student Hearing Office 
1. Standard Operating Procedures 
2. Hearing Officer Appropriate Standard Practices  
3. Hearing Officer Determinations 
4. Forms 

a. Due Process Complaint Form  
b. Motion to Appear 
c. Motion for Continuance   

ii. DC State Complaint Office 
1. State Complaint Fact Sheet  
2. State Complaint Policy and Procedures  
3. State Complaint Form  
4. Guidelines for Filing a Grievance Against a Hearing Officer 

 
 
 



 
 

7 
 

8. Early Intervention (age 0-2) and Early Stages (age 3-5)  
a. Overview  
b. District of Columbia 

i. DC Early Intervention Program Information 
ii. DC Early Stages Parent Guide 

iii. OSSE Developmental Chart 
iv. OSSE Early Intervention FAQ 
v. OSSE Families Have Rights Brochure 

c. Prince Georges County  
i. PG County Early Intervention Information  

ii. Dreams and Challenges: A Family’s Guide to the Maryland Infants and 
Toddlers Program 

iii. PGCITP Parent Intake Form 
iv. PGCITP Professional Intake Form 
v. PGCPS Child Find Brochure 

vi. PGCPS Early Childhood Program Fact Sheet 
vii. Maryland Infant Toddler and Child Find Programs by County 

viii. Maryland IFSP Policy 
 

9. Other Relevant School Policies  
a. DCPS  

i. Graduation Requirements 
ii. School Transfer Policies 

1. High School Selection Transfers (DCMR Title 5E, Ch. 21) 
2. Involuntary Transfers (DCMR, Title 5E, Ch. 21) 
3. Transfers Due to Change of Address (DCMR Title 5E, Ch. 21) 
4. Immediate Involuntary Transfers (DCMR Title 5E, Ch. 21) 
5. Out of Boundary Transfers (DCMR Title 5E, Ch. 21) 
6. No Child Left Behind (“NCLB”) School Choice Information 

iii. CLC Tip Sheet: School Transportation in DC 
iv. DC-CAS Testing Information  
v. NCLB Data and Information  

1. Facts and Statistics 
2. Adequate Yearly Progress 
3. NCLB School Choice Information 

vi. DCPS Transcript Analysis Worksheet 
b. Prince Georges County  

i. Graduation Requirements  
ii. Administrative Procedure 5123.2 (Retention and Promotion of Students)  

iii. Administrative Procedure 5129 (Student Transcript Request Procedures)  
iv. Administrative Procedure 5110.3 (School Transfer) 
v. School Assessment Testing Information  

1. High School Assessment 
2. Maryland School Assessment 
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10. Other Education Resources  
a. CLC Tip Sheet: Other Education Resources.  Includes contact information on: 

i. American Bar Association Legal Center for Foster Care and Education 
ii. The Arc 

iii. Council of Parent Attorneys and Advocates (COPAA) 
iv. National Dissemination Center for Children with Disabilities (NICHY)  
v. U.S. Department of Education, Office of Special Education Programs 

vi. Wrightslaw 
 

11. CLC Education Advocacy Tip Sheets  
a. Things You Can Do to Monitor Your Client’s Education  
b. Questions to Ask on School Visits  
c. Tips for Preparing for an IEP Meeting  
d. Questions to Ask at IEP Meetings  


